
Finance Officer
Contract type: Permanent

Job Level: Skilled / Middle Management
Work Location: Pretoria, Gauteng

The National Research Foundation (NRF) is a government mandated research and science development agency established through the 
National Research Foundation Act (Act No. 23 of 1998).The agency supports and promotes research and human capital development 
through innovative grant funding and partnerships, the provision of National Research Facilities and science engagement platforms, and 
supporting and promoting public awareness of science to the broader community, in all fields of science and technology, including 
natural science, engineering, social science and humanities.
The South African Agency for Science and Technology Advancement (SAASTA) is a business unit of the National Research Foundation 
(NRF) with the mandate to advance public awareness, appreciation and engagement of science, engineering, innovation and technology 
in South Africa and has been appointed by the Department of Science, Technology and Innovation to be the national coordinator for 
Science Engagement in South Africa.
The National Research Foundation (NRF) seeks to make an appointment for the position of Finance Officer who will report to the Finance 
Manager: SAASTA, within Research, Innovation and Impact Support and Advancement (RIISA) at the business unit SAASTA. This is an 
Employment Equity position and preferred candidates would be Male African. The position will be based at NRF, Business Unit SAASTA in 
Pretoria CBD.
The purpose of this position is to provide support to the BU staff and finance section with transactional financial support, process 
transactions in line with approved policies and procedures and perform reconciliations in area of responsibility.

Key Responsibilities:
Administer Accounts Receivable and Accounts Payable
Issuing of travel and other purchase orders
Ensure that the asset register is kept up to date at all times by capitalizing assets
Processing of supplier invoices on D365
Reconcile all suppliers’ invoices to monthly (supplier) statements prior to preparation of a payment approval form for those suppliers 
(creditors);
Follow up with suppliers and BU’s invoices outstanding for over 30days;
Maintain and update allocated suppliers accounts by reviewing suppliers’ age analysis
Maintain updated vendor information on D365 by doing roll downs from the CSD portal for service providers responsible for.
Administer day-to-day finances and assist with queries
Administer payment of bills, invoices and staff and volunteer expense claims
Ensure financial controls are adhered to
Assist in preparation of year-end processes and audit
Undertake any other duties as requested by the Manager: Finance and Admin

ADVERTISEMENT



Key Requirements:
Qualification:
* Diploma (NQF 6) in Accounting.
* 3 Years work experience.
Experience:
3 years’ experience in a finance department with specific experience in financial accounting/business management/operations.
Knowledge:
* Practical knowledge of financial reconciliations, accounting systems (e.g. D365) & bookkeeping
* Use of accounting software
* Computer Literate
* Working knowledge of asset management
* Accurate with figures
* Knowledge of GRAP, PFMA and Treasury regulations and related policies and procedures

Additional Notes:
* Sound business skills.
* A comprehensive understanding of internal controls.
* Excellent communication skills in the English language (both oral & written).
* Extensive planning experience in operational, and financial planning, budgeting, and forecasting/projections
* Highly numerate and excellent computer literacy skills.

Information:
The website www.nrf.ac.za provides more details on the NRF initiatives and activities.

Applications:
Applicants should submit a comprehensive CV by logging to https://ess.nrf.ac.za/Account/Recruitment and apply online. Applications 
should be accompanied by a letter of motivation indicating the applicant’s suitability for the position. The names and contact details of 
at least three referees should be provided.

Closing Date: 09 December 2025
The NRF offers a challenging career and competitive remuneration package which is commensurate with qualifications and experience. 
The NRF is committed to employment equity and redress and the appointment to the position will be made in line with the NRF 
Employment Equity Plan.
The NRF reserves the right not to make an appointment.
Correspondence will be sent to short-listed candidates only


