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NATIONAL SCIENCE WEEK 2024

CALL FOR PROPOSAL TO HOST THE NSW 2024 ACTIVITIES

FOR

Public Universities, Public Museums, Public Botanical Gardens & Zoos, Accredited Science Centres, Science Councils, approved STEMI Olympiads & Competitions; to form an implementation panel of the National Science Week (NSW) 2024 edition 

by the

South African Agency for Science and Technology Advancement (NRF-SAASTA)

for the

Department of Science and Innovation (DSI)




	Name of Organisation:
	

	Eligibility to apply. Which category does your organisation fall under?

	Category
	Tick where applicable
	Category
	Tick where applicable

	Accredited Science Centres 
	
	Public Universities
	

	Approved STEMI Olympiads and Competitions
	
	Public Zoos
	

	Public Botanical Gardens
	
	Science Councils
	

	Public Museums
	
	     
	



Organisations that belong to the above categories and are interested in implementing NSW 2024 activities are required to complete this document in full and submit to nsw2024@saasta.nrf.ac.za on or before 19 April 2024 (at 00:00). 


Programme Components: Proposals may focus on a variety of activities and formats, including but not limited to:

Implementation approach	Tick what you will be doing	Budget estimates
Science exhibitions		
Hands-on demonstrations		
Workshops, seminars, and panel discussions		
Science fairs and competitions		
Public lectures and talks by prominent scientists		
Educational outreach programs targeting schools, HEIs, etc.		
Outreach targeting public areas (e.g. malls, taxi ranks, etc.		
Digital and online initiatives to reach a broader audience		
Facility/Centre tours 		
Excursions to other sites, e.g. Industries		
Other – please specify		
TOTAL BUDGET	



     
	All applications must be emailed to nsw2024@saasta.nrf.ac.za by 19 April 2024

Applications submitted in any other format and/or sent to a different email address other

 than the above, will not be considered. 



     
     
     







STRATEGIC CONTEXT OF THE NATIONAL SCIENCE WEEK AND ITS FUNDING      

ABOUT THE NRF

The National Research Foundation Amendment Act 19 of 2018, establishes the National Research Foundation (“NRF”) as the juristic entity that makes this Call and will enter into a contract with the awarded grant holder. 

INTRODUCTION TO NRF-SAASTA

SAASTA, a business unit of the National Research Foundation (NRF) is the national coordinator of science engagement programmes of the DSI. The Department believes that the envisaged society will be realized through a set of initiatives in the implementation of its SES, of which the DSI-led cross-sectoral integrated science engagement initiatives are among them. These initiatives are mainly events organized by other stakeholders and role players in the promotion of science awareness. One of the integrated science initiatives is the NSW, an annual celebration of the role and value of science and technology in people’s daily lives. NSW was established in 2000 and has developed over years towards national coverage. As the coordinator, SAASTA is responsible for the national coordination of the NSW through deployment of resources, reports and overall coordination of the project. 

CONTEXT OF THIS CALL 
National Science Week (NSW) is an annual event aimed at celebrating science, technology, engineering, and mathematics (STEM) across the nation. It serves as a platform to engage the public with scientific discoveries, innovations, and their implications for society. The week-long celebration typically involves a diverse range of activities including exhibitions, workshops, lectures, competitions, and outreach programs. NSW plays a crucial role in promoting scientific literacy, fostering curiosity, and inspiring the next generation of scientists, engineers, and innovators.
Limited funding is available to support selected proposals. Priority will be given to proposals that demonstrate clear alignment with the objectives of NSW and offer innovative and impactful activities. Applicants are encouraged to explore co-sponsorship and partnership opportunities to leverage additional resources and support.
Proposals should be submitted electronically using the provided template by 19 April 2024. Late submissions will not be considered. For inquiries or further information, please contact Bafedile Kgwadi at BM.Kgwadi@saasta.nrf.ac.za/0835693275.
NRF-SAASTA is launching a call to select multiple organisations offering STEMI programmes /activities to become members of NSW 2024 implementation panel. This call seeks to appoint organisations, within the country (South Africa), that are interested in implementing the NSW 2024 activities in all the 52 districts across all nine provinces.
Let's celebrate the wonders of science together during NSW! We look forward to receiving your creative and inspiring proposals.


DATE AND THEME FOR NATIONAL SCIENCE WEEK 2024

The NSW 2024 can be conducted anytime between 29 July - 11 August 2024 . Theme to be advised closer to the date.  

NSW OBJECTIVES
Proposals are invited from organisations, institutions, and individuals interested in organizing and implementing events and activities for NSW. Proposals should align with the objectives of NSW, which include:
1. Promoting STEM education and awareness among people of all ages and backgrounds;
2. Showcasing the relevance and impact of scientific research and technological advancements;
3. Encouraging public engagement with science through interactive and accessible programs;
4. Providing opportunities for networking and collaboration among scientists, educators, policymakers, and the public; and
5. Inspiring curiosity, creativity, and critical thinking in the field of science and technology.
TARGETED PUBLICS

The proposed activities must target the following sections of society:

a) Learners
b) Educators
c) Science interpreters 
d) Journalists
e) General public
f) Decision-makers
g) Students
h) Industry
i) Tourists
j) Indigenous knowledge holders
k) Researchers and scientists

CANCELATION OF THIS CALL PRIOR TO AWARD

NRF reserves the right to cancel the call prior to issuing the appointment letters and signing the contracts.

IMPLEMENTATION APPROACH

NSW 2024 will be conducted in a hybrid approach through information and communications technologies (ICT), media and face-to-face in strategic locations.   This approach will be advancing from the previous years of COVID-19 pandemic which forced most of the activities to be conducted digitally. Although challenging, the digital platforms presented new opportunities to present science engagement by deepening the scientific and technological consciousness to the public. The use of technology to access NSW webinars and documentaries also improved scientific literacy of the society.  A hybrid approach will combine elements of a blended physical, virtual and media content dissemination methods into a unified experience. This approach will maximize access and participation. Since 2020, South Africa managed to exploit the convenience brought by digital platform to participate in national events, including the hybrid Census which was conducted by the Statistics South Africa (StatsSA), where multiple-methods approach such as telephone interviews, online and fieldworker visits were used to collect data.



Table 1: Multiple-methods approach 
	METHOD
	VENUES
	ACTIVITIES
	RESPONSIBILITY

	Face-to-face (physical)
	Other existing infrastructures 

In- and Out-reach / public spaces
	· District mapping model points out the exact locations of the existing facilities and the strategic locations to be targeted for outreach activities (see Annexure A).
· Mobile facilities from grant-holders to be deployed strategically for in-person
	Grant-holders to be recommended for in-reach or outreach to specific locations informed by the mapping

	ICT 
	Online channels: e.g.
Zoom, MS Teams, etc.. 

Social media:
e.g. YouTube, Facebook, Twitter, TikTok,, WhatsApp 
	Live and recorded online activities:
· Webinars
· Documentaries
· Exhibitions

Programmes with all the links to be concluded by 30 June 2024
Testing of links and feedback of the system by 10 July

Digital and marketing campaign at least two weeks before the focus week
	List of topics and scripts will guide the programmes

To be handled by the individual institutions (decentralized approach)

Standard operation procedure (SOP)

	Media
	Social media: e.g.
YouTube, Facebook, Twitter
	Dedicated social media accounts developed and managed by professional(s)

Grantholders’ social media and websites 
	SAASTA to set up social media accounts and share with all the grant-holders

	
	Mainstream media: e.g. Community radios
	Fully use the NYS Journalist in all hosting houses.
Media brief should be developed and approved by 30 June
	Host community radios




REQUIREMENTS FOR NATIONAL SCIENCE WEEK

Relevant organisations which qualify are to do one or more of the following: 
a) Send proposals that may include but are not limited to the following types of activities:
· Science exhibitions and demonstrations
· Workshops and hands-on experiments
· Public lectures and panel discussions
· Science-themed competitions and challenges
· Outreach programs in schools, libraries, and community centers
· Science film screenings and documentary screenings
· Citizen science projects and data collection initiatives
· Virtual events and online resources
· etc.
b) Proposals can be between R20 000.00 to maximum R100 000.00, inclusive of vat and all other taxes
c) Submit narrative report with registers & pictures on or before 30 August 2024
d) Submit financial report, with all proofs of expenditure and proofs of payment on or before 30 September 2024

[bookmark: bookmark=id.3znysh7][bookmark: bookmark=id.2et92p0][bookmark: _heading=h.tyjcwt][bookmark: bookmark=id.3dy6vkm][bookmark: bookmark=id.1t3h5sf][bookmark: bookmark=id.4d34og8][bookmark: bookmark=id.2s8eyo1][bookmark: _heading=h.17dp8vu][bookmark: _heading=h.35nkun2][bookmark: _heading=h.1ksv4uv]PANEL SELECTION CRITERIA
Evaluation Criteria: Proposals will be evaluated based on the following criteria:
1. Relevance: The extent to which the proposed activities align with the objectives of NSW.
2. Innovation: The creativity and originality of the proposed approach and activities.
3. Impact: The potential to engage and inspire a diverse audience and create lasting impressions.
4. Feasibility: The practicality and viability of implementing the proposed activities within the given timeframe and budget.
5. Collaboration: The ability to collaborate with other organisations, institutions, and stakeholders to maximize reach and impact.
Stage 1 – Compliance to submission requirements (MANDATORY)

	DESCRIPTION
	YES/NO

	The organisation belongs to the approved category as stipulated in the eligibility to apply 
	



NB: 
· If the response above is YES, the organisation will go through to Stage 2 of the evaluation. 

Stage 2 – Evaluation of activities, budgets, Panel Appointment and Contract Signing

The committee will go through the applicants’ plans to look at the following:
· Dates for implementation
· Targets to be reached
· Key milestones
· Public spaces to be reached
· Provinces/districts coverage
· Budget 
· Etc.,

Once all requirements above are met, applicants will be approved and provided with:
· Letter of Appointment and 
· NRF-SAASTA will enter into a contract with them. 

Appointed organisations must sign the contract and will be requested to send their NSW 2024 activities plan and budgets for funding (grants). 

NB: IF THE CONTRACT IS NOT SIGNED AND RETURNED BY THE DUE DATE (WITHOUT NOTIFICATION TO THE PROJECT TEAM), PARTICIPATION AND FUNDING FOR THE PROJECT WILL BE WITHDRAWN. 
[bookmark: _heading=h.44sinio]
NATIONAL SCIENCE WEEK 2024
 PROPOSAL APPLICATION AND SUBMISSION FORM
29 JULY to 11 AUGUST 2024
[bookmark: _heading=h.2jxsxqh]Please complete all fields of this form, stating N/A (not applicable) where appropriate. Additional information may be provided at the end of the document.
	Organisations’ Background Information

	[bookmark: _heading=h.z337ya]Name of Organisation / Institution 
	

	[bookmark: _heading=h.3j2qqm3]Province where the Organisation / Institution is located
	

	[bookmark: _heading=h.1y810tw]District Municipality where the Organisation / Institution is located
	

	District Municipality(ies) where the Organisation / Institution will implement the NSW – Please refer to the link below.
 
https://en.wikipedia.org/wiki/Districts_of_South_Africa
	

	[bookmark: _heading=h.4i7ojhp]Physical Address for courier purposes:

[bookmark: _heading=h.2xcytpi](Please complete if different from the Project Leader)
	

	[bookmark: _heading=h.1ci93xb]Organisations’ Contact Details (Please supply both landline and Cellular Number)
	


	[bookmark: _heading=h.3whwml4][bookmark: _heading=h.2bn6wsx]General Project Administration Information

	Authorised Signatory for Organisation / Institution 
	Name
	Email Address
	Position

	
	
	
	

	Name and designation of Project Financial Administrator
	Name
	Email Address
	Position

	
	
	
	


	Organisation / Institution Banking Details – these details must be the same as the CSD report 

	CSD reference number (MAAA…)
	

	Name of account holder
	

	Type of account
	

	Name of Bank
	

	Bank Branch Code
	

	Bank Account Number
	

	[bookmark: _heading=h.qsh70q]Organisation / Institution Business Profile

	Number of Employees
	

	Organisation Type: i.e. company, partnership, sole venture
	

	Organisation Management
(Example: CEO, Director, HOD, partners etc..)
	Name
	Position

	
	
	

	Nature of Core Business
	

	Indicate Financial Controls in Place
	

	Date of Last Audited Annual Financial Statement
	

	Name and Address of Auditors
	

	[bookmark: _heading=h.3as4poj]Details of Project Leader

	Title 
	

	Full Names Surname
	

	Nationality
	

	Identity Number
	

	Current Position in the Organisation / Institution
	

	Similar Projects Undertaken Previously (Including NSW)
	

	Contact Numbers (Landline and Cellular Phone)
	Landline 
	

	
	Cell phone
	

	E-mail Address
Alternate E-mail Address 
	

	
	

	Physical Address
	

	Highest Academic Qualifications
	

	Summary of Relevant Experience
	

	Alternative contact person in case the project leader is for various reasons, unavailable and/or unable to complete his/her obligations 

	Name & Surname
	

	Position
	

	Contact number
	

	Email address(es)
	

	Highest Academic Qualifications
	

	Number of team members assisting Project Leader with NSW
	

	Details of Project Team (add more rows if needed)

	Name of potential team members 
	Highest Qualification 
	Relevant Experience
	Responsibilities (roles) in the NSW project

	
	
	
	

	
	
	
	



	List of potential Collaborators participating in National Science Week (add more rows if need be)

	Potential Collaborators
	Role (where applicable)

	
	

	
	

	
	

	
	



	State in detail, a contingency plan to ensure successful implementation of activities should unforeseen circumstances occur e.g. strikes, power outages, staff related issues, etc.

	


[bookmark: _heading=h.1pxezwc]
	Provide a programme of what possible activities your organisation could offer during the NSW focus week as per the specified categories on page 2.  

		DATE
	CATEGORY (PG 2)
	BRIEF DESCRIPTION OF ACTIVITY

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	




	Provide detailed estimated budget that you will need to implement your activities in the table below. Use example as a guideline.




	NB: Due to budget restrictions, please note that:
· No Professional fees will be allowed – organisations are requested to work with teams that are willing to give their time and plough back to the community. 
· Catering & S&T rates will remain at R60/per person (for both learners and officials)
· Travel rates will be at R4.18/km
· Accommodation will remain at R1000/night
· Expenditure must be done with thorough care
· All the in-house and/or the out-sourced services must be market related and be cheaper.
· To reduce extra costs, applicants are advised to use their facilities or infrastructure and their internal staff.

[image: ]
[bookmark: RANGE!A1:E27]





Double click below to capture the data. 
Please ensure all the information appears after saving the document for submission.

[bookmark: _heading=h.2p2csry]

	I confirm that I have satisfied myself to the correctness and validity of my application in response to the invitation of this call.

	I accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving on me in terms of this call as the principal liable for the due fulfilment of the subsequent contract if awarded to me.

	I certify that the information furnished in this document is correct and I accept that the NRF-SAASTA may reject the application or act against me should these declarations prove to be false.

	I confirm that I am duly authorized to sign this call response.

	NAME & SURNAME
(PRINT)
	

	CAPACITY
	

	SIGNATURE
	

	DATE
	












[bookmark: LIst_of_Districts]Annexure A – List of Districts by Province
	Map key
	DISTRICT
	INDICATE WITH X  DISTRICTS WHERE ACTIVITIES WILL BE IMPLEMENTED
	PROVINCE

	44
	1. Alfred Nzo District Municipality
	
	Eastern Cape


	12
	2. Amathole District Municipality
	
	

	B
	3. Buffalo City Metropolitan Municipality
	
	

	13
	4. Chris Hani District Municipality
	
	

	14
	5. Joe Gqabi District Municipality
	
	

	N
	6. Nelson Mandela Bay Metropolitan Municipality
	
	

	15
	7. OR Tambo District Municipality
	
	

	10
	8. Sarah Baartman District Municipality
	
	

	20
	9. Fezile Dabi District Municipality
	
	Free State


	18
	10. Lejweleputswa District Municipality
	
	

	M
	11. Mangaung Metropolitan Municipality
	
	

	19
	12. Thabo Mofutsanyana District Municipality
	
	

	16
	13. Xhariep District Municipality
	
	

	J
	14. City of Johannesburg Metropolitan Municipality
	
	Gauteng


	T
	15. City of Tshwane Metropolitan Municipality
	
	

	Ek
	16. Ekurhuleni Metropolitan Municipality
	
	

	42
	17. Sedibeng District Municipality
	
	

	48
	18. West Rand District Municipality
	
	

	25
	19. Amajuba District Municipality
	
	KwaZulu-Natal


	Et
	20. eThekwini Metropolitan Municipality
	
	

	43
	21. Harry Gwala District Municipality
	
	

	29
	22. iLembe District Municipality
	
	

	28
	23. King Cetshwayo District Municipality
	
	

	21
	24. Ugu District Municipality
	
	

	22
	25. uMgungundlovu District Municipality
	
	

	27
	26. uMkhanyakude District Municipality
	
	

	24
	27. uMzinyathi District Municipality
	
	

	23
	28. uThukela District Municipality
	
	

	26
	29. Zululand District Municipality
	
	

	35
	30. Capricorn District Municipality
	
	Limpopo


	33
	31. Mopani District Municipality
	
	

	47
	32. Sekhukhune District Municipality
	
	

	34
	33. Vhembe District Municipality
	
	

	36
	34. Waterberg District Municipality
	
	

	32
	35. Ehlanzeni District Municipality
	
	Mpumalanga


	30
	36. Gert Sibande District Municipality
	
	

	31
	37. Nkangala District Municipality
	
	

	37
	38. Bojanala Platinum District Municipality
	
	North West


	40
	39. Dr Kenneth Kaunda District Municipality
	
	

	39
	40. Dr Ruth Segomotsi Mompati District Municipality
	
	

	38
	41. Ngaka Modiri Molema District Municipality
	
	

	9
	42. Frances Baard District Municipality
	
	Northern Cape


	45
	43. John Taolo Gaetsewe District Municipality
	
	

	6
	44. Namakwa District Municipality
	
	

	7
	45. Pixley ka Seme District Municipality
	
	

	8
	46. ZF Mgcawu District Municipality
	
	

	2
	47. Cape Winelands District Municipality
	
	Western Cape


	5
	48. Central Karoo District Municipality
	
	

	C
	49. City of Cape Town Metropolitan Municipality
	
	

	4
	50. Eden District Municipality
	
	

	3
	51. Overberg District Municipality
	
	

	1
	52. West Coast District Municipality
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Line Item Description

Rate (if 

applicable)

Total

1 - R                   

2

3

4

5

6

7

8

9

10
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12

INHOUSE EXPENSES:  - must be market related

1

2

3

4

5

6

7

- R                   

- R                   

10%

- R                   

Name of Organization  

Note:  Add in extra lines if necessary OR delete if not used



GRAND TOTAL

Management Fee (Maximum 10%)

TOTAL


Microsoft_Excel_Worksheet.xlsx
budget template

		Name of Organization  

				Note:  Add in extra lines if necessary OR delete if not used

				Line Item Description		Rate (if applicable)		Total

		1						R   - 0

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

				INHOUSE EXPENSES:  - must be market related

		1

		2

		3

		4

		5

		6

		7

		TOTAL						R   - 0

		Management Fee (Maximum 10%)						R   - 0		10%

		GRAND TOTAL						R   - 0





Examples



		Name of Organization  				EXAMPLE

				Note:  Add in extra lines if necessary OR delete if not used



				Line Item Description		Rate (if applicable)		Total Cost

		1		Transport of learners froms school to venue - Bus x 3 @ R1000		R   3,000.00		R   3,000.00

		2		Kilometer claim from PTA CBD to Cullinan  53kmXR4.18		R   221.54		R   221.54

		3		Catering for 50 learners @R60		R   3,000.00		R   3,000.00

		4		Consumables for Science Experiements		R   2,500.00		R   2,500.00

		5		Venue Hire at local muncipality for 2 day @ R100 per day		R   200.00		R   200.00

		6		Stationery		R   300.00		R   300.00

		7		Airtime		R   300.00		R   300.00

		8

		9

				INHOUSE EXPENSES:  

		1		PRINTING OF BROCHURES @ R1 PER PAGE x 1000		R   1,000.00		R   1,000.00

		2		COMPANY CAR HIRE @ R200 per day x 2 		R   400.00		R   400.00

		TOTAL						10921.54

		Management Fee (Maximum 10%)						1092.15		10%

		GRAND TOTAL						12013.69
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