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NATIONAL SCIENCE WEEK 2021
CALL FOR PROPOSALS FOR 
Universities, Accredited Science Centres, Science Councils, Museums, Botanical Gardens & Zoos and STEMI Olympiads & Competitions 
by the

South African Agency for Science and Technology Advancement (SAASTA)

for the

Department of Science and Innovation (DSI)

[image: image3.jpg]RF

National Research | South African Agency for Science
Foundation | and Technology Advancement




	Name of Organization:
	

	Contact Person:
	

	Contact telephone number:
	

	Which Category does your Organization fall under?

	Category
	Tick where applicable
	Category
	Tick where applicable

	Universities
	
	Botanical Gardens
	

	Science Councils
	
	Zoos
	

	STEMI Olympiads and Competitions (SAMF & Eskom Expo only)
	
	Museums
	

	Accredited Science Centres
	
	
	


	#
	Please select what you are applying for. 
Please check more info under the Requirements of National Science Week
	Award cap
	Tick below where applicable.

	A. 
	Organize relevant panel on one of the given topics & host a webinar 
	Max R     10 000
	

	B. 
	Develop & host a documentary
	Max R 240 000
	

	C. 
	Produce a virtual recorded exhibition
	Max R   10 000
	

	D. 
	Host a virtual live exhibition
	Max  R     5 000
	

	E. 
	Hosting and disseminating developed activities (webinars, documentaries, exhibitions, radio interviews) 
	Max R   15 000
	


	Grant number:
	NRF-SAASTA NSW 2021

	Closing date: 
	06 June 2021

	All proposals must be emailed to nsw2021@saasta.ac.za by 06 June 2021. 

Proposals submitted in any other format will not be considered. 



	Technical  enquiries  may be directed in writing to:
	Grants management enquiries may be directed in writing to:

	Section


	Project content enquiries


	Grants process enquiries 



	Contact person


	Bafedile Kgwadi 

Brenda Edwards
	Maphefo Chauke

	E-mail address

	bafedile@saasta.ac.za
brenda@saasta.ac.za

	maphefo@saasta.ac.za



NSW SCIENCE ENGAGEMENT FUNDING

INTRODUCTION TO THE NRF

The National Research Foundation Amendment Act 19 of 2018, establishes the National Research Foundation (“NRF”) as the juristic entity that makes this Grant Call for Proposals and will enter into a contract with the awarded Grant Holder. 

INTRODUCTION TO SAASTA

The South African Agency for Science and Technology Advancement (SAASTA), a business unit of the National Research Foundation (NRF) is the national coordinator of science engagement programmes of the Department of Science and Innovation (DSI).   The DSI, through the science engagement programmes, seeks to create a society that is knowledgeable about science issues, able to form their own opinion and scientifically literate. The Department believes that the envisaged society will be realised through a set of initiatives in the implementation of its Science Engagement Strategy (SES), of which the DSI-led cross-sectoral integrated science engagement initiatives are among them. These initiatives are mainly events organised by other stakeholders and role players in the promotion of science awareness. One of the integrated science initiatives is the National Science Week (NSW), an annual celebration of the role and value of science and technology in people’s daily lives. NSW was established in 2000 and has developed over years towards national coverage. As the coordinator, SAASTA is responsible for the national coordination of the NSW through deployment of resources, reports and overall coordination of the project. 
CONTEXT OF THIS CALL

This Call for Proposals seeks to invite specific expertise from the Universities, Accredited Science Centres, Science Councils, Museums, Botanical Gardens & Zoos and STEMI Olympiads & Competitions to submit their activities to be conducted virtually during the NSW 2021. These organizations (and/or the ones they are collaborating with) must show great ability and capability of producing good quality documentaries, webinars, virtual exhibitions and any other relevant activity. They must have personnel with relevant skills, technicalities, expertise in science, among others as per the required specifications below.
DATE AND THEME FOR NATIONAL SCIENCE WEEK 2021
The NSW 2021 will be conducted from 01 -07 August 2021 under the theme “Making it possible through science”.  
Keeping up with the practice of recognizing the United Nations (UN) international observances, the NSW 2021 will incorporate activities to celebrate the UN’s International Year of Fruits and Vegetables (IYFV) 2021.  Attention will be given to local discoveries and innovations in plant production or sciences.

THE GOALS OF THE NATIONAL SCIENCE WEEK

The objectives of celebrating the NSW 2021 under the aforementioned theme are to:

(a) illustrate the role of science in tackling problems and challenges encountered in creating and sustaining a prosperous society;

(b) demystify the myths surrounding some of the innovations that are important to the advancement of society; 

(c) display that South Africa is a home of some discoveries and innovations that influence the world; and

(d) raise science, technology, engineering and mathematics (STEM) career awareness.

TARGET PUBLICS
The sections of society being targeted for participation are:

a) Learners
b) Educators

c) Science interpreters 
d) Journalists

e) General public

f) Decision-makers

g) Students
h) Industry
i) Tourists

j) Indigenous knowledge holders

k) Researchers and scientists

CANCELATION OF THIS CALL PRIOR TO AWARD

NRF reserves the right to cancel the award prior to issuing the funding letter and signing the contract form.

CONTRACT PERIOD 

The contract period for the implementation of the NSW 2021 commences from the date that both parties sign the contract, terminating at end of the NSW 2021 project. 
IMPLEMENTATION APPROACH
The NSW 2021 will be conducted through information and communications technologies (ICT).  Investigation conducted has revealed interesting association of South Africans with various ICTs, which if adequately exploited would exponentially expand the reach of the science engagement campaign. 

REQUIREMENTS FOR NATIONAL SCIENCE WEEK
Relevant organizations which qualify to receive grant funding are to do one or more of the following:
	Implementation approach
	Description
	Proposed topics
	Responsibility

	A. Webinars
(30 -60 minutes)
	Webinars will be hosted by a subject matter experts (institutions), with a panel where possible, to guide through the topics and address any questions that may arise. Eligible partners or institutions with relevant facilities, expertise and equipment will apply for grants to host the webinars.
	1. A study of COVID-19 data from African countries 

2. How the blue skies research created billions of rands worth of impact in South Africa.

3. Does South Africa have policy and regulatory that are credible in the determination of relevant vaccines?

4. A framework for human collaborative robots, operations in South African automotive industry

5. Dismantling Covid-19 5G myths.  Debunking of the myths about the 5G technology.

6. The importance of uncertainty in many scientific predictions, and the relevance of this to environmental controversies. Due to the outbreak of COVID-19, the mental health of the people all around the world is severely disrupted.

7. A perspective on how scholars perceive attitudes to science in policymaking in South Africa

	Appointed Institutions:

Host webinars

Manage the platform and provide the link for the publics to attend from different platforms.

One institution per topic



	B. Documentaries: 

(production)
(30 -60 minutes)
	The production and dissemination of documentaries is meant for entertainment and educational (edutainment) purpose as a tool for science communication, popularisation and public engagement with science towards scientifically literacy.

The documentary must be of a high quality - be clear, have high quality pictures and videos. It must show clear, concise, and consistent progression from one area to the other, showcase where possible and depending on the topic, various scenarios like facilities, product production/dissemination; experts being interviewed, etc. 

The documentary must be available and submitted to SAASTA a month after signing the contract. It will be assessed and changes might be suggested where needed.

	1. The history and evolution of vaccines.

2. Technologies are changing the future of work – understanding 4IR & AI.

3. Mobile broadband as a stepping stone to debunk 5G technology myths.

4. Science as a way of unravelling natural phenomena and predicting the future: The South African COVID-19 pandemic case study. 

5. Can South Africa be considered influential in science, technology and innovation: Looking into some of the local inventions and discoveries, as well as the scientific areas in which South Africa has geographic or knowledge advantage.

6. A perspective on how scholars perceive attitudes to science in policymaking in South Africa.

7. Physics and my village.
	Appointed Institutions:

Use documentary scripts as a guiding tool.

Create a link for the documentary accessible by different devices.

One institution per topic



	C. Virtual  pre-recorded Exhibition


	Virtual pre-recorded exhibitions will take place on an interactive floor plan to showcase and demonstrate the application of science by the selected scientific institutions, particularly those that are funded by government. 

The exhibition must be interactive, showcase someone performing some activities or explaining concepts, etc, in accordance to what the facility can provide and other information they deem possible to share with the public. 

The online exhibitions will not be restricted by time; they are not forced to open and close but may be available 24 hours a day. However, there will be a line-up of pre-recorded exhibits which their institutions will be available at certain times for live engagement with the viewers, as outlined.

	Exhibits will cover the following areas:

1. Robotics

2. Basic sciences

3. Energy

4. IKS

5. Environmental

6. Health

7. Space science and technology

8. Astronomy

9. etc.
	One institution per exhibition 


	D. Live virtual exhibition 
	Live virtual exhibitions will take place on an interactive floor plan to showcase and demonstrate the application of science by the selected scientific institutions, particularly those that are funded by government. 

The exhibition must be interactive, showcase someone performing some activities or explaining concepts, etc, in accordance to what the facility can provide and other information they deem possible to share with the public. 

The online exhibitions will not be restricted by time; they are not forced to open and close but may be available 24 hours a day. However, there will be a line-up of pre-recorded exhibits which their institutions will be available at certain times for live engagement with the viewers, as outlined.

Please ensure that the connection is very strong to avoid inconveniences
	Exhibits will cover the following areas:

1. Robotics

2. Basic sciences

3. Energy

4. IKS

5. Environmental

6. Health

7. Space science and technology

8. Astronomy

etc.
	One institution per exhibition 


	E. Hosting activities
	If you are interested in receiving the webinar link, hosting and sharing the webinar with publics anywhere you would like to, please let us know what you will require to make that possible. Explain where you will host, how, targets, any other relevant information. 

OR

Describe in detail, any other online activity related to the NSW 2021 or the UN theme that you would like to host during the NSW 2021.

NB: The grant does not allow purchases of any capital equipment 


	As per developed content
	Appointed host institutions


Organizations must:

· Ensure that the content delivered during NSW is scientifically correct. 
· Advocate/advertise local activities.  

· Brand all project implementations and educational materials appropriately (see Branding Guidelines below).
· Make the necessary logistical arrangements to enable an environment for the celebration of the NSW 2021 in the geographic area(s) in which they will be operating.

· The venue must be accessible, safe and comply with the standard safety and security requirements especially focusing on the Covid 19 protocols.
· Embark on means and strategies to attract the target participants to be part of the NSW activities.

· Grant holders are expected to show some creative and innovative approaches through their proposed activities for the NSW.

STEMI on-line activities should:

•
Stimulate interest in and create awareness of science, technology, engineering and mathematics (STEM) careers. 

•
Align astronomy, marine sciences, palaeoscience, space science and technology, indigenous knowledge systems, biodiversity, biotechnology and energy to the theme of NSW 2021.
•
Create platforms and opportunities for the public to understand the role of social sciences.

•
Create platforms and opportunities for the non-scientific community to engage with the scientific community. 

•
Demonstrate the contribution of STEMI to sustainable development and improved quality of life including the South African biodiversity heritage.

•
The understanding and management of the possible consequences of climate change and environmental degradation, especially to plant health. 
•
The way in which STEMI enhances the key sectors of the South African economy, namely, manufacturing, retail, financial services, communications, mining, agriculture and tourism.

•
The contribution of STEMI to citizens’ right to education, a clean environment, access to health care, food and water, social security, as well as safety and security. 
•
Contribution of STEMI to solving the triple challenges of poverty, unemployment and inequality.

•
Include Mathematics activities
DIGITAL EDUCATIONAL RESOURCES

•
Selected educational resource materials that will be distributed during NSW 2021 will be provided by NRF-SAASTA.
•
Please note that any resources or materials developed by the potential grant holders with NSW funding will be the product of NRF-SAASTA.

NB: In order to comply with the Covid-19 regulations, DSI and SAASTA will not print hard copies of any educational materials. 
BRANDING

•
All documents/items to be developed for the project, e.g. notes, forms, programmes, etc., must comply with the branding rules as set out in the contract. Please refer to this link for branding guidelines.
•
The successful applicant agrees, for publicity purposes, to use the DSI, NRF-SAASTA and NSW logos on all materials (this includes educational material) produced for this project. Logos are available for download from: http://www.saasta.ac.za/resource-centre/logo-library/. When using these logos, the NSW logo should always take a position of priority (e.g. top centre). The DSI logo must be next prominent in position, with the NRF-SAASTA logo and your own logo to follow. This information can be found in more detail in the NSW branding guidelines document online. All documents must be submitted to NRF-SAASTA for approval prior to printing and distribution in order to ensure correct branding. Submit to Bafedile Kgwadi, bafedile@saasta.ac.za, 012 392 9300/68.

ACKNOWLEDGE DSI’S SUPPORT IN ALL APPROPRIATE CORPORATE MATERIALS e.g. ANNUAL REPORTS, CERTIFICATES, PRIZES, etc.

REPORTING CONDITIONS
Organizations who receive grant funding agree to the following:  
· Submit narrative site reports, attendance registers and USB with good quality photos (maximum 20) three weeks after the project rollout.

· Submit financial reports together with all requested documentation six weeks after the project rollout.

· Financial reports must include a financial statement, visibly approved, by a qualified Accountant who is registered with an accounting body in South Africa e.g.: Chattered Accountant, Accounting Technician, Professional Accountant (SAIPA, SAICA etc.). It is assumed that this individual is already part of the Finance Department for the organization and if that is not the case then the grant holder who decides to use this method of reporting should ensure that costs of the services in the form of quotations, will be submitted to NRF-SAASTA for assessment and a decision, prior to utilising the services of the accountants. If found to be both necessary and reasonable, pre-approval by the Finance Manager and Managing Director at NRF-SAASTA will be communicated to the grant holder. If no prior approval was obtained to use this method of reporting, then the grant holder will be subject to auditing by NRF-SAASTA or expected to automatically revert back onto the previous method of reporting by providing actual supplier slips, invoices and corresponding bank proofs of payment together with a financial report.
· Address any request for additional information or documents required by NRF-SAASTA and reply within one week of receiving a query from NRF-SAASTA. 
grant holder SELECTION PROCESS

Stage 1 – Compliance to submission requirements (MANDATORY)
	DESCRIPTION
	YES/NO

	The organization belongs to the approved category as stipulated in the eligibility to apply  - Page 1 refers
	


NB: If the response above is YES, the organization will go through to Stage 2 of the evaluation. If NO, the panel will not consider the proposal for further evaluations.
Stage 2 – Evaluation of Proposals against Requirements of the Call
· Stage 2A – Evaluation of Proposed NSW Activities against the requirements of the call.
· Stage 2B – Revision of their Proposed Activities (if necessary).
NRF-SAASTA reserves the right to communicate recommendations/queries and the right to request the potential NSW grant holder to provide a revision of their original proposal in terms of such recommendations/queries and for this revision to be returned to NRF-SAASTA as per the instructed deadline provided in the feedback. 
Stage 3 – Funding Award and Contract Signing

Grant holders who passes through the above stages will be approved and provided with:
· Letter of Award and 

· NRF-SAASTA will enter into a grant funding contract with them.

EVALUATION criteria
Stage 2 – Evaluation of Proposals against Requirements of the Call
	The following elements will be reviewed during evaluation of proposals
	TICK THE APPROPRIATE BLOCK

	A. WEBINARS
	
	

	The panel will consider if the following are addressed in the activities:
	
	

	Is the webinar information addressing the selected topic?
	Yes
	No

	Are the profiles of the presenters (at least 2), showing experience of presenting the required subject matter, submitted?
	Yes
	No

	Is the video link of their previous work sent?
	Yes
	No

	Does the plan indicate roles and responsibilities for other team members, including technical persons?
	Yes
	No

	Do they have any back up plan included should the webinar fail to be presented? 
	Yes
	No

	Are the activities interactive?
	Yes
	No

	Does the plan show availability of chairpersons, admins and presenters in the breakaway rooms (if they are there)?
	Yes
	No

	Is there a plan for capturing and keeping audience engaged throughout the session?
	Yes
	No

	B. DOCUMENTARIES
	
	

	The Panel will consider the following:
	
	

	Is the documentary information addressing the selected topic?
	Yes
	No

	Did the institution submit a detailed plan of how the documentary will be developed?
	Yes
	No

	Does the plan have clear and concise time lines?
	Yes
	No

	Is the plan clear on persons to be profiled?
	Yes
	No

	Is the plan clear on facilities/areas/other institutions to be profiled?
	Yes
	No

	Is it clear on exact activities that will be covered?
	Yes
	No

	C. PRE-RECORDED VIRTUAL EXHIBITIONS
	
	

	The Panel will consider the following:

	Yes
	No

	Is the exhibition information addressing the NSW and/or UN themes?
	Yes
	No

	Did the institution submit a detailed plan of how the exhibition will be presented?
	Yes
	No

	Does the plan have clear and concise time lines?
	Yes
	No

	Is the plan clear on the type and the scientific content of the exhibition to be profiled?
	Yes
	No

	D. LIVE VIRTUAL EXHIBITIONS
	
	

	Is the exhibition information addressing the NSW and/or UN themes?
	Yes
	No

	Did the institution submit a detailed plan of how the exhibition will be presented?
	Yes
	No

	Does the plan have clear and concise time lines?
	Yes
	No

	Is the plan clear on the type and the scientific content of the exhibition to be profiled?
	Yes
	No

	The plan indicates that they have good quality connectivity
	Yes
	No

	There is a contingency plan in case connectivity is disrupted
	Yes
	No

	
	
	

	E. HOSTING EITHER A WEBINAR, DOCUMENTARY OR EXHIBITION
	
	

	The plan: 
	
	

	· shows availability of all equipment required for hosting such an event
	Yes
	No

	· indicates the online platform to be used for hosting
	Yes
	No

	· describes a clear plan of reaching targets
	Yes
	No

	· describes a clear plan on how the disadvantaged will be reached
	Yes
	No

	· has a detailed budget breakdown of what exactly should be funded
	Yes
	No

	· Is the plan clear on registration of participants?
	Yes
	No

	F. BUDGET EVALUATION
	
	

	The Panel will consider the following:
	
	

	· Does the budget have a clear break down of various items required? 
	Yes
	No

	· Are all the requested rates in compliance to stipulated NRF rates?
	Yes
	No

	· Are all the professional costs in line with the duration of the activities?
	Yes
	No

	· Is the budget within the stipulated award cap of the NSW 2021?
	Yes
	No

	· Is the requested budget realistic?
	Yes
	No

	· Are all other line items e.g. Travel costs, refreshments, etc. cost effective?
	Yes
	No


NB: Any “no” IN THE ABOVE WILL WARRANT A DISCUSSION WITH THE GRANT HOLDER FOR AMMENDMENT WHERE POSSIBLE.
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ANNEXURE A: Proposal Application and Submission Form

 NATIONAL SCIENCE WEEK  

1 to 7 AUGUST 2021
Please complete all fields of this form, stating N/A (not applicable) where appropriate. Additional information may be provided at the end of the document.

SECTION A: ORGANIZATION PROFILE

	Organizations’ Background Information

	Name of Organization / Institution 
	

	Type of Organization / Institution
	

	Province where the Organization / Institution is located
	

	District Municipality where the Organization / Institution is located
	

	Physical Address for courier purposes 

(Please complete if different from the Project Leader)
	

	Organizations’ Contact Details 

(Please supply both landline and Cellular Number)
	

	Organizations’ / Institution’s e-mail address
	

	Alternative contact person in case the project leader is unable to complete his/her obligations:

	Name and Surname
	
	Position
	

	Email Address
	
	Contact Numbers 
	


	
	General Project Administration Information

	Authorised Signatory for Organization / Institution 
	Name
	Email Address
	Position

	
	
	
	

	Name and designation of Project Financial Administrator
	Name
	Email Address
	Position

	
	
	
	


	Organization / Institution Banking Details – these details must be the same as the CSD report 

	CSD reference number (MAAA…)
	

	Name of account holder
	

	Type of account
	

	Name of Bank
	

	Bank Branch Code
	

	Bank Account Number
	

	Organization / Institution Business Profile

	Number of Employees
	

	Organization Type: i.e. company, partnership, sole venture
	

	Organization Management

(Example: CEO, Director, HOD, partners etc.)
	Name
	Position

	
	
	

	Nature of Core Business
	

	Indicate Financial Controls in Place
	

	Date of Last Audited Annual Financial Statement
	

	Name and Address of Auditors
	

	Details of Project Leader

	Title 
	

	Full Names Surname
	

	Nationality
	


	Identity Number
	

	Current Position in the Organization / Institution
	

	Similar Projects Undertaken Previously (Including NSW)
	

	Contact Number (Landline and Cellular Phone)
	Landline:  
	
	Cell:
	

	E-mail Address
Alternate E-mail Address 
	

	
	

	Physical Address
	

	Highest Academic Qualifications
	

	Summary of Relevant Experience
	

	Brief Career History
	

	Number of team members assisting Project Leader with NSW
	

	Details of Project Team (add more rows if needed)

	List the potential team members (including facilitators)                                           
	Highest Qualification 
	Relevant Experience
	Responsible for (in the NSW project)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	List of potential Collaborators participating in National Science Week (add more rows if need be)

	Potential Collaborators
	Responsible for (where applicable)

	
	

	
	

	
	


	State in detail, a contingency plan to ensure successful implementation of activities should unforeseen circumstances e.g. strikes, power outages, some staff related issues, etc, occur.

	


ACTIVITY EVALUATION FRAMEWORK/PLAN
· The evaluation panel will evaluate the information provided below and provide feedback. 

· Please provide as much detail as possible for each activity under the relevant headings for the panel to clearly understand all the fundamentals of the activities.  
· NB: ONLY COMPLETE THE SECTION FOR YOUR SPECIFIC FOR ACTIVITY.   
	A
	ORGANIZE RELEVANT PANEL ON ONE OR MORE OF THE GIVEN TOPICS & HOST A WEBINAR 

	B
	DEVELOP & HOST A DOCUMENTARY

	C
	PRODUCE A VIRTUAL RECORDED EXHIBITION

	D
	HOST A VIRTUAL LIVE EXHIBITION

	E
	RECEIVE THE WEBINAR LINK, DOCUMENTARY LINK, RECORDED EXHIBITION AND HOST AROUND YOUR SELECTED AREA


	A
	Organize relevant panel on one of the given topics & host a webinar 
	Max R10 000 - 00

	WEBINARS ONLY

	Topic of the Webinar to be presented
	

	Names of presenters OR MC & panel 
	

	Which public group are you specifically targeting?
	

	Name and roles of organizations you are collaborating with, if any
	Name of organization
	Role

	
	
	

	
	
	

	Presenters names and qualifications
	Name of presenter
	Qualifications 

	
	
	

	
	
	

	Delivery platform method: How will this webinar be presented?
	

	Time duration of webinar  
	

	Are you going to have breakaway rooms?
	YES/NO

	Who will coordinate/take control of the break-away rooms, if any? Names and clear roles needed
	

	Brief explanation of activities in the break-away rooms (if you have break away rooms)
	

	What plans have you put in place in case the webinar might not go ahead
	

	Any other relevant information
	

	Detailed description of the webinar: Main message to deliver, what exactly do you want participants to take from your presentation, props to be used, if any, etc.  (what will be happening in this activity):

	

	What are the expected outcomes of the activity from the target audience? 

(what will they gain from attending the activity?)

	

	Is there a “hands on” component to the activity?
	Yes / No

	If yes, provide a description of the hands-on component of the activity (what will they be doing):

	


	B
	Develop & host a documentary OR provide your developed documentary
	Max R240 000

	DOCUMENTARIES ONLY

	Topic of the Documentary to be presented:
	

	Topic of already developed documentary (if any)
	(please provide a link)

	Provide a description of the content matter
	

	Submit a detailed plan of how the documentary will be developed?
e.g. describe how long it will take you to do interviews, video recordings, editing, submission of complete product


	Activity description (e.g. video recording)
	Period (e.g. 3 days)

	
	
	

	
	
	

	Duration of the documentary (max 45 min)
	

	Names of organizations, and areas presenters & interviewees to be profiled
	Organization

Specific area 

Interviewee




	C
	Produce a virtual recorded exhibition
	Max R10 000

	Mention the scientific areas to be covered in the exhibition 
	Scientific area 1
	e.g. Optics

	
	Scientific area 2
	

	
	Scientific area 3
	

	Any other relevant information to be in the exhibition
	

	How long will the exhibition be? (max 10 min per scientific area)
	


	D
	Host a virtual live exhibition
	Max R5 000

	Mention the scientific areas to be covered in the exhibition 
	Scientific area 1
	e.g. Optics

	
	Scientific area 2
	

	
	Scientific area 3
	

	Any other relevant information to be in the exhibition
	

	How long will the exhibition be? (max 30 min)
	


	E
	Hosting and disseminating developed activities (webinars, documentaries, exhibitions)
	Max R15 000

	HOSTING EITHER A WEBINAR, DOCUMENTARY OR EXHIBITION SELECTED FOR THE DAY

	Name of Organization hosting
	

	Name of province where organization is place
	

	Which District Municipality?
	

	Do you have a computer/laptop?
	YES
	NO

	Do you have Wi-Fi or Fibre connections?
	YES
	NO

	Which online platform will you use? (e.g. zoom)
	

	How will you reach your targets? (e.g. link to school, museum, science centre, etc.)
	

	How will you reach disadvantaged targets (those who do not have the means of connecting to your webinar)?
	

	How are you going to register all your participants?
	

	What plans have you put in place in case the activity might not go ahead
	


FUNDING REQUEST FOR NATIONAL SCIENCE WEEK 2021
Reasoning for costing each line item separately and guidelines for completing the budget:
· Extensive detail should be provided per line item to explain reasonability of costs and to provide a clear indication on how the total amount per line item had been calculated.

· All descriptions must clearly indicate how the costings were calculated. 
· Ensure all calculations are included in the final amount and that the total amount is accurate.  

· Feel free to contact the NSW Team at NRF-SAASTA if you are unsure where a line item belongs.

· Refer to Acceptable Proof of Expenditure on the NRF-SAASTA website. 
NATIONAL SCIENCE WEEK FUNDING REQUEST BUDGET - 2021
NB: In-house services MUST be supported by proof of other supplier quotations for price comparison. If the in-house service is more expensive than other suppliers’ prices, the cheaper supplier must be utilised.  SAASTA reserves the right to request three comparative quotes from you for in-house services.

Please take note of Special Conditions below when drawing your budget.

	Name of Organization  
	 

	 
	Note:  Add in extra lines if necessary
	 

	1
	PROFESSIONAL COSTS
	  Cost per line item  
	 Total per Item  

	1.1
	 
	R
	R

	1.2
	 
	R
	

	2
	STAFF TRAVEL & SUBSISTENCE 
	  Cost per line item  
	  Total   

	2.1
	 
	R
	R

	2.2
	 
	R
	

	3
	CONSUMABLES:
	  Cost per line item  
	  Total   

	3.1
	 
	R
	R

	3.2
	 
	R 
	

	4
	PROJECT ACTIVITY-BASED ADMIN AND SUPPORT:
	  Cost per line item  
	  Total   

	4.1
	 
	R
	R

	4.2
	 
	R
	

	5
	LIST ALL IN-HOUSE SERVICES (services (e.g. film production team services) & assets (e.g. video cameras) that belong to your organization)
	  Cost per line item  
	  Total   

	5.1
	 
	R
	R

	5.2
	 
	R
	

	 
	 
	SUB TOTAL:  
	

	6
	MANAGEMENT FEE: Maximum 10 %
	Indicate what % you require
	R

	 
	TOTAL AMOUNT

(SUB TOTAL + MANAGEMENT) 
	R


NB: PLEASE CHANGE THE ITEMS AS PER YOUR NEEDS

NRF-SAASTA SPECIAL CONDITIONS
Rates Schedule: In terms of NRF approved rates the rates schedule remains unchanged for the duration of the contract with the NRF. No changes, extensions, or additional ad hoc costs to the rates as set out below, will be accepted:

1. Travel costs must be charged up to a maximum of R3.61 per km when using a private vehicle. A log sheet/travel claim indicating the detail of the trip must be included.
2. NSW grant holders who invite exhibitors and have a project team (not your entire staff) involved in the NSW activities for a full day (8 hours) will be allowed a maximum of R60 per person per day.
3. A maximum of up to R375 per hour will be allowed for facilitation fee. A timesheet must be completed indicating services rendered and time durations.
4. Appointed marshals/assistants must be paid a maximum of R250 per day. Minimum of three hours a day must be worked by a marshal to qualify for the payment.
5. A management fee of up to a maximum of 10% of the total of the budgeted expenses in the proposal will be allowed. Please note that this fee must be calculated again in the financial report at the end of project implementation, based on actual expenses, by adding up all actual expenses and then, calculating 10% of those total actual expenses. The budget must clearly show how the 10% management fee was calculated at proposal and also at financial reporting stages.
6. NO PROMOTIONAL ITEMS WILL BE FUNDED THROUGH THIS FUNDING (i.e. T-Shirts, caps, pens etc.)
7. NO CAPITAL EQUIPMENT WILL BE FUNDED THROUGH THIS FUNDING (i.e. Computers, Printers etc.)

BUDGET SUBMISSION REQUIREMENTS

1. Calculations must be detailed and submitted on the prescribed template.
2. If professional services are needed to compile reports the amount must be covered from your already calculated management fee. NRF-SAASTA will not pay additional amounts for professional services used by the grant holder to compile their report. This item falls within the management fee in the approved budget and not anywhere outside of this item.
3. Funding Allocation Ceiling/award cap: For determining allocation of funding support, NRF-SAASTA reserves the right to determine the funding ceiling for each NSW provider utilising the activities and funding application request in this section.

4. As NSW is a national programme and aims to promote as many activities as possible across the nine provinces, proposals setting out the costing per activity, depending on the intended audience, ranging from R5 000.00 to a maximum R240 000.00 (inclusive of VAT and the management fee ) are invited. Only one proposal per organization will be considered. An organization is defined as an independent business unit.
5. NB: PLEASE NOTE THAT DUE TO FINANCIAL CONSTRAINTS, WE REQUEST THAT YOU REACH AS MANY PEOPLE AS YOU CAN WITH LESS FUNDING.

6. Commitment of funding to the Contract: The NRF, when issuing the written and approved Letter of Acceptance under the contract guarantees that the funding is available to the value in the contract.


7. Budget proposed In terms of the contract should be in South African Rands 

8. Prices and items in the proposal should be fully inclusive of all costs including VAT. 
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